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Polish Alternative Fuels Association

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

Ladies and Gentlemen,

It is our pleasure to present the updated guidebook entitled “Step-by-step

procedure of acceptance of charging stations”.

The latest edition of our study takes into account the changes introduced
to the Polish legal system by the amendment to the Act on Electromobility

and Alternative Fuels, which came into force on 24 December 2021.

The guidebook presents, in an easy-to-use infographic format, the
principles of acceptance of chargers, laid down in the Regulation of the
Minister of Energy on technical requirements for charging stations and
charging points which form part of the public road transport charging
infrastructure. We describe the provisions regulating, among other things,
the types of obligatory inspections for charging stations and charging
points, as well as the manner and deadlines for carrying out these tests by
the Office of Technical Inspection. The scope of the report also includes
basic information on the described regulation, data on the safety of
operating the chargers, information on technical requirements and
inspection as well as a detailed description of the procedure of
acceptance of charging stations. In addition, we present ready-to-use
template forms necessary move on with subsequent stages of the
procedures discussed. We hope that by providing a comprehensive
description of the proceedings before the Office of Technical Inspection
and presenting the issue with the use of clear infographics, this report will
help to facilitate the development of charging infrastructure, which is an
essential element of e-mobility development, conditioning the increase of

electric vehicles on Polish roads.

Enjoy the read,
Maciej Mazur

Managing Director
Polish Alternative Fuels Association (PSPA)

/ 04 pspa.com.pl | PSPQ
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BASIC ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE  REPORT
INFORMATION

General terms

Breakdown of charging infrastructure types

CHARGING
INFRASTRUCTURE

= [ =

s ™ e N e N
Other than enabling Enabling the provision of Intended for charging
the provision of charging services for public transport vehicles,
electric vehicle electric vehicles (having in particular
charging services appropriate software used zero-emission buses
for providing charging
services)
(. J (. J/ (. J/

Public road transport
charging infrastructure

Private charging Charging

points stations

A charger intended exclusively
for charging vehicles operated
by the holder of the charger
and used entirely for business
purposes (e.g. own fleet)

A chargerata A chargerata
bus depot bus stop
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BASIC
INFORMATION

General terms

A breakdown of charging stations

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE

REPORT

CHARGING
STATIONS

PUBLICLY ACCESSIBLE

NON-PUBLICLY ACCESSIBLE

Charging services are provided on
equal terms for any electric or
hybrid vehicle

:— A charger at a petrol station

|
— A charger at a publicly
accessible car park

|
|
— A charger in a shopping
: mall

|

Polish Alternative Fuels Association / 07

Charging services are provided to
a limited number of users of
electric or hybrid vehicles

I
I
:— A chargerin a hotel

[
r— A charger in an office building
|

I
— A chargerin a workplace,

: intended for charging the
: employees’ vehicles
I
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BASIC ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
INFORMATION

What devices does
the Regulation apply to?

CHARGING INFRASTRUCTURE
to which the Regulation applies (devices)

e

= =
| i i
Private charging
points
regardless of bez wzgledu na moc

charging power

e

= =
| I I
Non-publicly accessible Publicly accessible ’ ‘ Non-publicly accessible
with charging points regardless of the charging  with charging points
of <3,7kW power of the installed of >3,7kW

charging points

<3, 7kW
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BASIC ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
INFORMATION

Which devices do the
requirements of the Regulation
apply to and since when?

DEVICES

o ol

. . The construction of which The construction of
The operation of which started ) ]
started before and continued which started after
before 30 July 2019.
after 30 July 2019. July 30 2019.
| | |
| s e |
| |
| 1
| |
| |
(®) (®)
They may continue to be operated but They have to comply with the
have to be adapted to the requirements of the Regulation in
requirements of the Regulation within order to be put into operation and
12 months of the date of entry into an application for a technical
force of the Regulation, and the inspection must be filed before
operator should apply for a technical they are put into operation

examination within this period,
otherwise their continued operation
will not be permitted (the time-limit
expired on 30 July 2019)
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BASIC ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE  REPORT
INFORMATION

What does the
Regulation regulate?

THE REGULATION
LAYS DOWN

¢ ¢

All devices to which the Publicly accessible
Regulation applies charging stations

Technical requirements for the safety of operation,
repair and modernization

Types of technical inspection and how and when
they are to be carried out Technical requirements
with regard to output
sockets or vehicle plugs

Documents to be attached to the application for
carrying out inspection

Amount of the fee for:

e e ]
| l
Issuing an opinion on Carrying out
compliance of technical technical
documentation with inspection

technical requirements*

* Not applicable to public road transport charging infrastructure
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SAFETY OF OPERATING ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
THE DEVICES

Location

|
|
|
:
|
| In such a way as to avoid Additional mechanical
: — damage from being driven protection measures such as
: on by a vehicle bumpers, posts or barriers
|
l
| | |
| | |
1 N Y - R
|
Providing access to the
LOCATION g ace
— charging stationfor | - -------- N
OF DEVICES disabled people

Outside the explosion

hazard zone

__________ ———

T
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SAFETY OF OPERATING ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
THE DEVICES

Equipment

=Q

SELECTIVITY
PRINCIPLE

DEVICES

EQUIPPED IN Main switch, cutting off the

— power supply to all circuits of —

the appliance

SAFEGUARDS
IMPLEMENTING

m—— breaker, in the case of power —
PROTECTION AGAINST

supply from AC mains

1
|
|
|
|
|
Residual current circuit I
|
|
|
|
ELECTRIC SHOCK |
|
|
|
|
|
|
|
|
|
|
|
|

Protection against overcurrent

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
\
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SAFETY OF OPERATING ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
THE DEVICES

Information

Name of manufacturer
Type of device

Serial number

Rated voltages

Rated frequency

Manufacturer's or Rated currents

~ operator's statutory ——
plate

L . User interface with a
Charging instructions disolay includi
B in a visible place Isplay including

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
/

charging instructions

DEV'CE L  Their location takes into accountthe ——!
needs of disabled people

MARKING

The telephone number of the operator
— to report failures and malfunctions in a
visible place niiatintis RN

Information on hazards connected with
operation of the device, including the

risk of electric shock, in a visible place on

the housing of the Device S ‘
L—» Inthe formofa = ———=-—————————~ A
figurative mark
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SAFETY OF OPERATING
THE DEVICES

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

Other requirements

6,

THE OPERATION

OF DEVICES

IS POSSIBLE
PROVIDED THAT

Polish Alternative Fuels Association

Maintenance is
performed

) In accordance with the requirements
specified in the operating
instructions for the devices

~

Service inspection is
carried out

Checking if the Device and
all parts of its equipment

are maintained in good and
efficient working order

Electrical
measurements are
performed

N e e e e e e /
e : 4

Functional tests are
performed

=9,

No charging cable
extensions are used

pspa.com.pl | PSPQ



SAFETY OF OPERATING
THE DEVICES

)

Maintenance

1]

SERVICE
INSPECTIONS,
MAINTENANCE,

REPAIRS AND
MODERNIZATION

Polish Alternative Fuels Association

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE

= EXECUTION

gl DATES AND SCOPE |

gl DOKUMENTATION |

Performed by parties with
qualifications confirmed with a
relevant certificate of competence
issued in accordance with the
Energy Law

According to the requirements
specified in the operating manual

Documented in a manner
confirming the steps taken

~-~——

REPORT

_—— = = = =
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SAFETY OF OPERATING ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
THE DEVICES

Electrical measurements

Continuity measurements of protective conductors,
including main and supplementary equipotential bonding

conductors and - in the case of ring outgoing circuits -
live conductors

ELECTRICAL Measurements of insulation resistance of electrical
conductors, performed between live conductors and
MEASUREMENT - P .
between live conductors and the protective conductor
connected to the earthing system

Measurements of resistance

cLu of system earth, if used

Checking the operation of
residual current devices

Measurements of anti-shock
protection effectiveness

Dates for carrying out the
measurements are specified in the

U
device manual - ----

Polish Alternative Fuels Association /17 pspa.com.pl | PSPQ



SAFETY OF OPERATING ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
THE DEVICES

Out of service event

PUTTING THE
DEVICE OUT OF

SERVICE

— Device failure

OCCURS IN
THE CASE OF

The Operator
is obliged to

I

|

|

|

I Exceeding the deadlines for carrying

|

[ out electrical measurements as —
|

1

specified in the manual

Disconnect the Device from the mains

Mark the Device in a manner clearly
indicating that it is out of operation

éé ' gg _____ b Disconnect the source of power supply
installed in the Device, if any

Polish Alternative Fuels Association / 18 pspa.com.pl | PSPQ
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TECHNICAL ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
REQUIREMENTS

Requirements for output
sockets or vehicle plugs

Publicly accessible stations

CHARGING
""""""""""" POINTS

WITH NORMAL CHARGING POWER HIGH CHARGING POWER

for alternating current

For alternating For direct
current current

Are equipped with Are equipped with

oo ooor vehicle plugs as specified plugs as specified in universal charging
: in PN-EN 62196-2 PN-EN 62196-2 system plugs as
specified in PN-EN
They may be 62196-3
fitted with
mechanical
covers Type 2 Type 2 CCS (,Combo 2")
o0 00 o0
OOOOO OOOOO %)O?())

I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
at least type 2 output sockets : at least type 2 vehicle at least Combo 2
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
I
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TECHNICAL
INSPECTION

ACCEPTANCE O

TECHNICAL
TESTS OF THE

F CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

OFFICE OF TECHNICAL
INSPECTION

Before putting the Device

into operation

=)

INITIAL TECHNICAL INSPECTION

Prior to the commencement
of the construction of a
charging station, itis
possible to apply to the
President of the Office of
Technical Inspection for an
opinion on the compliance
of the technical
documentation of the
designed station with
technical requirements

Polish Alternative Fuels Association

After repair or modernization
of the Device

mm
|._os

———————— N IN-SERVICE TECHNICAL INSPECTION

e

—  Modernization not resulting in a new device
but involving a change in the design of the
device, the materials used or the technical
parameters of the device compared to those
initially specified, and repair not introducing
a change in the technical or design
parameters, involving the restoration of the
device to its original state, for example
increasing the number of charging points or
changing the location of the charging point
on this device, where actions taken in relation
to the device go beyond modernization or
repair

- | INITIAL TECHNICAL INSPECTION | - ———-- -

—
&

Inspection is not required in the case of
works consisting only in the replacement
of parts or components of the Device with
parts or components with the same
parameters and characteristics or meeting
the requirements of the manufacturer

pspa.com.pl | PSPQ



ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

TECHNICAL
INSPECTION

RULES FOR CARRYING OUT

TECHNICAL INSPECTION

* Device fully assembled
v )
and ready for operation
A
Inspection performed in the U/
presence of the operator or hid
an authorised person
Inl
Inspection performed within
30 days of submitting a

complete application

A reportis prepared after —
the inspection (in the case
of a positive result,
operation is possible)
s 23 pspa.com.pl | PSPQ
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TECHNICAL

INSPECTION

TEMPLATES

at the end of
the Report

APPENDIX 1
to the report

APPENDIX 2
to the report

APPENDIX 3
to the report

APPENDIX 4
to the report

APPENDIX 5
to the report

APPENDIX 6
to the report

APPENDIX 7
to the report

ZAL.8
do Raportu

Polish Alternative Fuels Association

Appendices to the
applicationfor
carrying out

DRAWN UP BY THE
APPLICANT

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE

INITIAL
TECHNICAL

REPORT

INSPECTION

OBTAINED BY THE

INDIVIDUALLY

Application for initial inspection

Power of Attorney to represent the operator (if
applicable) - private individual (version 2A), legal
person (version 2B)

Technical description of the device

User manual of the device in Polish

Maintenance manual of the device in Polish

Certification of correct installation

Drawing with a description of the location of the
Device and a description of the protection of the
Device against mechanical damage and of the
method for rainwater discharge, if the
environmental conditions of the Device so require

Power supply diagram for the Device

/24

APPLICANT FROM
OTHER ENTITIES

Applicant's registration documents (KRS or CEiDG)
- available online

-~

> https://ekrs.ms.gov.pl/web/wyszukiwarka-krs/strona-glowna/

ol
r > https://prod.ceidg.gov.pl/ceidg/ceidg.public.ui/search.aspx

EU declaration of conformity - issued by the
manufacturer

Approved reports of electrical measurements along with
a copy of the certificate of competence of the person
approving the reports of electrical measurements
certified by him as a true copy - issued by a licenced
person

A copy of the technical acceptance report of the
electrical installation or the electrical power connection
- issued by an authorized person or energy distributor

Opinion on meeting the fire protection requirements -
issued by a fire protection advisor

pspa.com.pl | PSPQ



TECHNICAL ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

INSPECTION

Appendices to the
application for
carrying out

DRAWN UP BY THE
———————— APPLICANT

IN-SERVICE
__________ TECHNICAL

INSPECTION

OBTAINED BY THE
APPLICANT FROM

INDIVIDUALLY

TEMPLATES

at the end of
the Report

APPENDIX 9

to the report Application for in-service inspection

APPENDIX 2 Power of Attorney to represent the operator (if
to the report applicable) - private individual (version 2A),
legal person (version 2B

APPENDIX 10 Description of repair or modernisation carried
to the report out on the Device

Polish Alternative Fuels Association /

OTHER ENTITIES

Applicant's registration documents (KRS or CEiDG)
- available online -,

> https://ekrs.ms.gov.pl/web/wyszukiwarka-krs/strona-glowna/

> https://prod.ceidg.gov.pl/ceidg/ceidg.public.ui/search.aspx

Documentation confirming the changes introduced as
a result of repair or modernization of the device

Reports of electrical measurements approved by a
person who meets the qualification requirements
for the position of a supervisor, along with a copy
of the certificate of competence of this person
certified as a true copy by the bearer

25 pspa.com.pl | PSPQ



TECHNICAL ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
INSPECTION

&
=

INITIAL TECHNICHAL IN-SERVICE TECHNICAL OPINION BEFORE THE

INSPECTION INSPECTION COMMENCEMENT OF CONSTRUCTION

20% * 4% * 4%

of the average of the average of the average
monthly salary in the monthly salary in the monthly salary in the
national economy in national economy in national economy in
the previous year the previous year for the previous year for
each commenced each commenced
hour of inspection, hour of preparing an
but not more than opinion, but not more
20% of that than 100% of that
remuneration remuneration

Q000000000 OOOOOOOOOCeeee e

O00O0OO00OOO0OOOOOOOOOOOO
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ACCEPTANCE
PROCEDURE

BEFORE THE CONSTRUCTION IS COMMENCED

ENTITIES INTENDING TO OPERATE CHARGING STATIONS
MAY CHOOSE TO REQUEST AN OPINION (OPTIONAL)

A
\/

.-

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE

Aid -
ENTITY ACTIVITY
APPLICANT Preparation of an application to the President of the Office of Technical Inspection for

PRESIDENT OF THE

issuing an opinion on the compliance of the technical documentation of the designed
charging station with technical requirements (at least appendices 3-5 to the Report,
appendices 7-8 to the Report and the CE declaration of conformity)
v

Ztozenie wniosku do Prezesa UDT o wydanie opinii w zakresie zgodnosci
dokumentacji technicznej projektowanej stacji tadowania z wymogami
technicznymi

v

Issue of an opinion on the compliance of the technical documentation of the

OFFICE OF designed charging station with technical requirements
TECHNICAL
INSPECTION
v
APPLICANT
Payment of the fee for issuing an opinion by the President of the Office
of Technical Inspection
Polish Alternative Fuels Association / 28

DEADLINE

Before the
commencement of
the construction

30 days from the
date of submitting
the application

After issuing
the opinion

pspa.com.pl | PSPQ
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ACCEPTANCE
PROCEDURE

INITIAL TECHNICAL INSPECTION
BEFORE LAUNCHING THE INFRASTRUCTURE

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE

MANDATORY FOR THOSE INTENDING TO OPERATE CHARGING STATIONS AND PUBLIC

ROAD TRANSPORT CHARGING INFRASTRUCTURE

.-

Aid -
ENTITY ACTIVITY
INFRASTRUCTURE Preparation of the Device for inspection - fully assembled and ready for operation

OPERATOR

v
Registration in the Register of Alternative Fuels Infrastructure in the
case of publicly accessible charging stations
v
Preparation of a complete application with relevant appendices as
specified in the Act and the Regulation
v
Submission of an application to the President of the Office
of Technical Inspection for initial technical inspection
A
'NSPECTgR O(I; TgE Verification of the completeness of the documentation attached to the
TEEEINIE:AE application for inspection and verification, on the basis of the submitted
INSPECTION documentation, of the compliance of the Device with technical requirements
specified in the regulations and operating manual

A

INSPECTOR

OF THE OFFICE
OF TECHNICAL
INSPECTION IN THE

PRESENCE OF THE
OPERATOR A
Preparation of a report on completed inspections (in the case of a positive result, the
procedure is completed and the inspection report is a document permitting operation)
v
Issue of a decision to suspend use of the infrastructure (if it fails
to meet technical requirements)
v
INFRASTRUCTURE Re-submission of an application to the President of the Office
OPERATOR of Technical Inspection for initial technical inspection
v
APPLICANT Payment of the fee for the initial technical inspection conducted
by the President of the Office of Technical Inspection
Polish Alternative Fuels Association s/ 29

Visual inspection of the infrastructure and random measurements,
functional tests or load tests (if an inspector of the Office of
Technical Inspection decides that it is necessary)

DEADLINE

Before the
submission of
an application

Before the launch

30 days from the
date of submitting
acomplete
application

During
inspection

Immediately,
usually
immediately after
the inspection

After removal of
non-conformities

After inspection

pspa.com.pl | PSPQ
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PROCEDURE

ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

IN-SERVICE TECHNICAL INSPECTION
BEFORE PUTTING INFRASTRUCTURE INTO OPERATION AFTER EACH REPAIR OR MODERNIZATION

MANDATORY FOR OPERATORS OF BOTH CHARGING STATIONS AND
PUBLIC ROAD TRANSPORT CHARGING INFRASTRUCTURE

.-

X Y
ENTITY ACTIVITY
INFRASTRUCTURE Preparation of the Device for inspection - fully assembled and ready for operation
OPERATOR
v
Preparation of a complete application with relevant appendices as specified in
the Act and the Regulation
A
Submission of an application to the President of the Office
of Technical Inspection for in-service technical inspection
A
INSPECTOR Verification of the completeness of the documentation attached to the

OF THE OFFICE
OF TECHNICAL
INSPECTION

INSPECTOR
OF THE OFFICE
OF TECHNICAL

INSPECTION
IN THE PRESENCE
OF THE OPERATOR Vv
Preparation of a report on conducted inspection (in the case of a positive result, the
procedure is completed and the inspection report is a document permitting operation)
v
Issue of a decision to suspend use of the infrastructure (if it fails
to meet technical requirements)
A
APPLICANT Payment of the fee for the in-service technical inspection
conducted by the President of the Office of Technical Inspection
A
INFRASTRUCTURE Re-submission of an application to the President of the Office of Technical
OPERATOR Inspection for initial technical inspection (in the case of non-conformities)
Polish Alternative Fuels Association 7 30

application for inspection and verification, on the basis of the submitted
documentation, of the compliance of the Device with technical requirements
specified in the regulations and operating manual

v

Visual inspection of the infrastructure and random
measurements, functional tests or load tests (if an inspector of
the Office of Technical Inspection decides that it is necessary)

DEADLINE

Before the
submission of
an application

Before the
commencement
of operation

30 days from the
date of submitting
acomplete
application

During
inspection

Immediately,
usually
immediately after
inspection

After
inspection

After removal of
non-conformities

pspa.com.pl | PSPQ



PROCEDURE

) ACCEPTANCE ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE

Technical inspection result

AS A RESULT
OF THE TECHNICAL
INSPECTION

THE OFFICE OF TECHNICAL INSPECTION

issues

Inspection report with a
positive result of the
inspection

Permits the operation of
the Device from the

moment of its issuance

Polish Alternative Fuels Association /31

Decision on the suspension of
operation of the Device or its
element (charging point) if the
inspection result is negative

Operation of the Device or its element is
not allowed and a new technical
inspection is required after removal of
non-conformities that caused the
negative test result

REPORT

pspa.com.pl | PSPQ
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ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

INITIAL TECHNICAL INSPECTION

APPENDIX NO. 1 - Application for initial inspection

OFFICE OF TECHNICAL INSPECTION
Branch / Officein..................

Application for initial inspection

before launching a charging station or a charging point that is part of the public road
transport charging infrastructure

Pursuant to Article 16(3) of the Act on Electromobility and Alternative Fuels of 11 January 2018 (Dz. U.
item 317as amended), hereinafter referred to as the “Act”, | request a technical inspection (mark with an
X as appropriate) of:

O acharging station ?

(to the above mentioned type of station the provisions of Article 3 of the Act should apply respectively)

O a publicly accessible charging station

(to the above mentioned type of station the provisions of Article 3 of the Act should apply respectively)
O acharging point which is part of the public road transport charging infrastructure

) Note! A charging station can consist of one or several devices controlled by one user interface.
Thus, the following principle applies: one user interface = one charging station, irrespective of the
number of devices.

1. Operator's data
Status of the entity (mark an X where appropriate):

[0 operator of a publicly accessible charging station

[0 operator of a charging station other than a publicly accessible charging station or public road
transport charging infrastructure

applicant’'s name

operator's EIPA [Register of Alternative Fuels Infrastructure] number prefix, e.g. 'PL-XYZ-' (if applicable)

street, building No., flat No. postal code, town/city
NIP phone No. e-mail address
Name and surname of person preparing the application Phone No. E-mail address

Mailing address (if different from the above)

The cost of inspection will be invoiced to the operator of a publicly accessible charging station or the operator of a charging
station other than a publicly accessible charging station or public road transport charging infrastructure m

Polish Alternative Fuels Association / 33 pspa.com.pl | PSPQ



ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

INITIAL TECHNICAL INSPECTION

APPENDIX NO. 1 - Application for initial inspection

2. The installation address or a description of the installation site permitting the location of

the notified device

[0 The device is within the Trans-European Network for Transport (TEN-T)

(identification of (name of) Motorway Service Area on a given motorway or expressway and direction)

3. Technical data of a charging station / public transport road charging infrastructure

Type (brand name/model): ... ...
Manufacturer's serial NUMber: ..
Number of charging POINtS: ... ... .

NumMber Of Parking SPaCeS: .. ... ..
(number of sockets/plugs that permit simultaneous charging of vehicles, corresponding to the number of parking spaces)

Polish Alternative Fuels Association / 34 pspa.com.pl | PSPQ



ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

INITIAL TECHNICAL INSPECTION

APPENDIX NO. 1 - Application for initial inspection

Appendices:

1. Applicant’s registration documents (KRS or CEIDG)

2. Power of attorney to represent the operator of a publicly accessible charging station operator/ a charging station
other than a publicly accessible charging station or public road transport charging infrastructure (if applicable)

3. Technical description of the device

4. Declaration of conformity as defined in Article 5(10) of the Act of 30 August 2002 on the conformity assessment
system (Dz. U. 2019, item 155)

5. Operating manual of the device in Polish

6. Certificate of correct installation, a template of which is attached to the regulation

7. Reports of electrical measurements approved by a person meeting the qualification requirements for the position of
a supervisor, referred to in the regulations issued on the basis of Article 54(6) of the Act of 10 April 1997 - Energy

Law, along with a copy of the certificate of competence of this person certified as a true copy by the bearer

8. Drawing with a description of

a. the location of the device, in particular in relation to traffic areas, pedestrian traffic, parking spaces for vehicle
charging, explosion hazard zones,

b. protection of the device against mechanical damage and of the method for rainwater discharge, if the
environmental conditions of the device so require

9. Power supply diagram for the device, in particular indicating the equipment of the charging point permitting the
connection of the vehicle to the charging point and the consumption of electricity by the vehicle (supply
equipment), the size and type of protection, the kind and type of power supply cables

10. A copy of the report of technical acceptance of the electrical installation or electrical power connection

11. Opinion on meeting the fire protection requirements issued by a fire protection advisor

name and surname of person authorized place, date signature
to file an application*

* In the case of a person authorized to submit the application on the basis of a power of attorney,
please enclose the relevant power of attorney
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 1 - Application for initial inspection

The information regime resulting from Article 13 of the Regulation (EU) 2016/679 of the European
Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the
processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC
(General Data Protection Regulation).**)

1. The Controller of your personal data is the President of the Office of Technical Inspection with its
registered office in Warsaw, ul. Szczesliwicka 34, post code 02-353.

2. Contact with the Data Protection Officer, appointed by the Data Controller, is possible via e-mail
(address: iod@udt.gov.pl).

3. Your personal data will be processed for the purpose of execution of the application for initial
inspection pursuant to Article 6(1)(e) of the General Data Protection Regulation, in connection with
Article 16(3) of the Act of 11 January 2018 on Electromobility and Alternative Fuels.

4. The recipients of your personal data will be only entities provided for by the provisions of generally
applicable law and employees of the Office of Technical Inspection.

5. Your personal data will be processed for the period necessary to execute the application, taking into
account the requirements arising from the provisions of law.

6. You have the right to access your data and the right to rectify, delete, restrict processing thereof, the
right to data portability (if applicable), the right to object.

7. You have the right to lodge a complaint with the President of the Office for Personal Data Protection if
you consider that the processing of personal data concerning you violates the provisions of the
General Data Protection Regulation.

8. Providing personal data is voluntary; however, it is a condition for the execution of the application.

** The person to whom the personal data belongs declares that he/she has read the
information on their processing
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INITIAL AND OPERATIONAL TECHNICAL INSPECTION

APPENDIX NO. 2 - Power of attorney to represent the operator (natural person)
(version 2A)

(place, date )

GENERAL POWER OF ATTORNEY
of the operator of a publicly accessible charging station or the operator of a charging station other than a

publicly accessible charging station or public road transport charging infrastructure

F(We), the UNdersigned, ... ... e
FUNNING @ DUSINESS NamMed: ... e e e
(name of entity)

(address: street, building No., flat No., postal code, town/city)

NP e

(name of entity)

before the Office of Technical Inspection with regard to an application for initial technical inspection - before
launching the charging station or public road transport charging infrastructure / operational technical inspection
- in the case of repair or modernization of charging station or public road transport charging infrastructure’ and

incurring financial obligations within the said scope’.

Signature(s) of the person(s) granting the power of attorney

Appendices

1. Registration documents of the entrepreneur(s) granting the power of attorney (CEIDG)

1 Delete as appropriate
2 If applicable m

Polish Alternative Fuels Association /s 37 pspa.com.pl | PSPQ



ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT
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APPENDIX NO. 2 - Power of attorney to represent the operator (legal entity)
(version 2B)

(place/date)

GENERAL POWER OF ATTORNEY
of the operator of a publicly accessible charging station or the operator of a charging station other
than a publicly accessible charging station or public road transport charging infrastructure’

F(We), the UNdersigned, ..
(name, surname, position held)
(name of entity being represented)
(address: street, building No., flat No., postal code, town/city)
NIP: KRS

hereby grant this power of attorney to

NIP: KRS

RO I =T o] == o | PN
(name of entity being represented)

before the Office of Technical Inspection with regard to an application for initial technical inspection - before
putting into operation the charging station or public road transport charging infrastructure / operational
technical inspection - in the case of repair or modernization of charging station or public road transport charging
infrastructure® and incurring financial obligations within the said scope’

Signature(s) of authorized persons

Appendices
1. Registration documents of the entity granting the power of attorney (KRS, etc.)

1 Delete as appropriate
2 If applicable m
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APPENDIX NO. 3 - Technical description of Device

TECHNICAL DESCRIPTION OF DEVICE

(applies to a specific device at the installation site)

Type of device
A charging station (other than a publicly accessible charging station) u
A publicly accessible charging station m
A charging point which is part of the public road transport charging infrastructure D

Put only one X in the appropriate box

Device technical data

Type

Enter device type

Manufacturer’s serial number

Enter the manufacturer’s serial number from the
descriptive plate of the device

Number of charging points
Number of sockets/plugs that permit simultaneous charging
of vehicles, corresponding to the number of parking spaces
Year of construction

Enter the year of manufacture of the device

EIPA identifier of the charging base
Applies to publicly accessible charging stations The EIPA identifier is
assigned during the registration of a publicly accessible charging station

in the Register of Alternative Fuels Infrastructure, which must be
registered before filling in the application form
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 3 - Technical description of Device

Electrical input parameters - for charging point 1

EIPA identifier of charging base 1

Applies to publicly accessible charging stations

Output voltage range

Expressed in V

Output voltage type

AC orDC

Maximum charging current

Expressedin A

Connector type Plug [ ] Socket m
TYPE 2 connector compliant with PN-EN-62196-2 D
COMBO 2 connector compliant with PN-EN-62196-3 D
Another connector (give the name of connector type) D

Put an X in the appropriate box
Electrical input parameters - for charging point 2
Note: For more charging points, duplicate the table

EIPA identifier of charging base 2

Applies to publicly accessible charging stations

Output voltage range

Expressed in V

Output voltage type

AC or DC

Maximum charging current

Expressed in A

Connector type Plug : Socket D
TYPE 2 connector compliant with PN-EN-62196-2 u
COMBO 2 connector compliant with PN-EN-62196-3 u

Other connector (give the name of connector type) ‘ ‘

Put an X in the appropriate box
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 3 - Technical description of Device

Electrical input parameters

Connection power

Expressed in kW

Rated mains voltage

Expressed in V

Mains supply system

Indicate the type of mains system, if applicable

Other information concerning the device at the site of installation

IP code
Device dimensions
S
Helg ht Blebokgge 52€TOKOSC
@!
Enter the height in mm A
; o e
B 9]
Width ar:j
ELJ
Enter the width in mm
Depth

Enter the depth in mm
Installation height of the user
interface above the ground
If installed, expressed in mm
Ambient temperature range in which
the device can operate
Min. and max. temperature value expressed in degrees Celsius
Longitude and latitude of the location
of the device

Expressed in accordance with spatial reference system (WGS84)
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 4 - Device User Manual (document provided by the manufacturer)
The form presents the scope of information that must be included in the manufacturer's document

Applicant

Applicant’s full name, including legal form

Date of application

Date dd/mm/yyyy/

Manufacturer’s serial number

Enter the manufacturer’s serial number of the device
according to the descriptive plate

Device

Describe the device
Available charging modes

Mode 1 | Mode2 | Mode3 | Mode4 ]

according to PN-EN 61851-1 Put an X in the appropriate box

Describe AC charging modes Describe DC charging modes

Devices for signaling device status and availability

Describe the devices for signaling and availability
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 4 - Device User Manual (document provided by the manufacturer)
The form presents the scope of information that must be included in the manufacturer's document

Activities related to starting, operating and stopping the device

Starting the device

Describe the activities involved in starting the device

Operation of the device

Describe the activities involved in operating the device

Stopping the device

Describe the activities involved in stopping the device

Stopping the device in emergency

Describe the activities involved in stopping the device in emergency

Charging instructions

Describe the activities connected with charging an electric vehicle or attach a document with a pictograph

Procedures in the case of flaws or disruptions

Describe the procedure
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 4 - Instrukcja obstugi Urzqgdzenia (dokument dostarczany przez producenta)
The form presents the scope of information that must be included in the manufacturer's document

Procedures in the event of a fire of the installation

Describe the procedure

Conditions for safe operation of the device

Describe the principles of safe operation

Hazards arising from improper use of the device

Describe hazards arising from improper use of the device

Other requirements to be met by the device

Occupational Health and Safety

Describe how the device meets health and safety requirements

Environmental protection

Describe how the device meets environmental protection requirements

Fire protection

Describe how the device meets fire protection requirements
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 5 - Service manual of the Device (document provided by the manufacturer)
The form presents the scope of information that must be included in the manufacturer's document

Applicant

Applicant’s full name, including legal form

Date of application

Date dd/mm/yyyy

Manufacturer’s serial number

Enter the manufacturer’s serial number of the device
according to the descriptive plate

Device maintenance

Describe how to maintain the device

Repair and replacement instructions for subassemblies and parts

Describe repair and replacement instructions for components and parts of the device

Troubleshooting measures

Describe the measures

Checking the condition of the device

Describe how to check the condition of the device, including safety features

Electrical measurements

Describe how to perform electrical measurements

Deadlines for performing the measurements

Describe the frequency or deadlines of measurements

Scope of checks

Describe the scope of measurements

Polish Alternative Fuels Association / 45 pspa.com.pl

REPORT

| PSPQ



ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

INITIAL TECHNICAL INSPECTION

APPENDIX NO. 5 - Service manual of the Device (document provided by the manufacturer)
The form presents the scope of information that must be included in the manufacturer's document

Functional tests to check the functioning of safety components

Describe how the tests are to be carried out

Deadlines for performing the tests

Describe the frequency or deadlines of tests

Scope of tests

Describe the scope of tests

Conditions for the performance of tests

Describe the conditions under which the tests should be performed

Acceptance of tests

Describe the criteria of accepting the tests

Deadlines for maintenance inspection

Describe the frequency or deadlines of maintenance inspection

Appendices

1. The wiring diagram necessary to maintain and repair the device and to check its correct functioning
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ACCEPTANCE OF CHARGING STATIONS - STEP-BY-STEP PROCEDURE REPORT

APPENDIX NO. 6 - Certification of correct installation
Annex to the Regulation of the Minister of Energy of 26 June 2019 (item 1316)

Certification of correct installation

A charging station

With the following
manufacturer’s
serial number

located in

| declare that

A charging point which is part of the public road transport
charging infrastructure

Put an X in the appropriate box

Enter the manufacturer’s serial number from the descriptive plate of the device

Enter address or, if not possible, other information regarding the location

was installed in accordance with the manufacturer's instructions or those

of his authorized representative No.

Name and registered address of the device installer:

Device
installer

Address of the
device installer

Name and surname of person authorized to issue the certification:

Person authorized to
issue the certification

Place, date

Polish Alternative Fuels Association

Signature of person issuing the certification
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 7 - Drawing and description of the security location

Applicant
Applicant’s full name, including legal form
Date of application
Date dd/mm/rrrr

Manufacturer’s serial number

Enter the manufacturer’s serial number of the device
according to the descriptive plate

Drawing of the location of the device and the security measures applied

Make a suitable drawing or attach a document with a drawing and description

Description of the location of the device

Draw a description of the location of the device, in particular in relation to traffic areas, pedestrian traffic, parking
spaces for vehicle charging, explosion danger zones (if no description is given on the drawing above or a drawing
with a description is enclosed)

Description of the security measures applied

Prepare appropriate drawings with a description of the applied protection of the device against mechanical
damage and the method for rainwater discharge, if the environmental conditions of the device so require
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INITIAL TECHNICAL INSPECTION

APPENDIX NO. 8 - Power supply diagram for the device

Applicant
Applicant’s full name, including legal form
Date of application
Date dd/mm/yyyy

Manufacturer’s serial number

Enter the manufacturer’s serial number of the device
according to the descriptive plate

Power supply diagram for the device

Make a suitable drawing with a description or attach a document with a drawing and description

Additional information

Enter additional information, if applicable
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OPERATIONAL TECHNICAL INSPECTION

APPENDIX NO. 9 - Application for in-service inspection

OFFICE OF TECHNICAL INSPECTION
Branch / Officein ..................

Application for in-service inspection

Pursuant to Article 16(3) of the Act on Electromobility and Alternative Fuels of 11 January 2018 (Dz. U. item
317as amended), hereinafter referred to as the “Act”, | request a technical inspection (mark with an X as
appropriate) of:

O acharging station”

(to the above mentioned type of station the provisions of Article 3 of the Act should apply respectively)

O a publicly accessible charging station
(to the above mentioned type of station the provisions of Article 3 of the Act should apply respectively)

[0 acharging point which is part of the public road transport charging infrastructure

) Note! A charging station can consist of one or several devices controlled by one user interface.
Thus, the following principle applies: one user interface = one charging station, irrespective of the
number of devices.

The inspection referred to above applies to (mark with an X where appropriate):

[ in-service technical inspection - after repair
[ in-service technical inspection - after modernization

Registration number of the device to which the repair/modernization applies

1. Operator’'s data
Status of the entity (mark an X where appropriate):

[ operator of a publicly accessible charging station

[0 operator of a charging station other than a publicly accessible charging station or public road
transport charging infrastructure

Applicant's name

operator's EIPA [Register of Alternative Fuels Infrastructure] number prefix, e.g. 'PL-XYZ-' (if applicable)

Street, Building No., Flat No. Postal code, town/city
NIP nr telefonu adres email
Name and surname of person preparing the application Phone No. E-mail address

Mailing address (if different from the above)

The cost of inspection will be invoiced to the operator of a publicly accessible charging station or the operator of a charging
station other than a publicly accessible charging station or public road transport charging infrastructure
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OPERATIONAL TECHNICAL INSPECTION

APPENDIX NO. 9 - Application for in-service inspection

2. The installation address of the device or a description of the installation site permitting

the location of the notified device

[0 The device is within the Trans-European Network for Transport (TEN-T)

(identification of (name of) Motorway Service Area on a given motorway or expressway and direction)

3. Technical data of a charging station / public transport road charging infrastructure

Type (brand name/model): o
Manufacturer's seral UM . . .. ..
Number of charging POINtS: ... ... .

NUMbeEr Of Parking SPaCeS: ... .
(number of sockets/plugs that permit simultaneous charging of vehicles, corresponding

to the number of parking spaces)
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OPERATIONAL TECHNICAL INSPECTION

APPENDIX NO. 9 - Application for in-service inspection

Appendices:

1. Applicant’s registration documents (KRS or CEIDG)

2. Power of attorney to represent the operator of a publicly accessible charging station operator/ a charging station
other than a publicly accessible charging station or public road transport charging infrastructure (if applicable)

3. Technical description of the device
4. Description of repair or modernization carried out on the device
5. Documentation confirming the changes introduced as a result of repair or modernization of the device

6. Reports of electrical measurements approved by the person meeting the qualification requirements for the position
of a supervisor, referred to in the regulations issued on the basis of Article 54(6) of the Act of 10 April 1997 - Energy
Law, along with a copy of the certificate of competence of this person certified as a true copy by the bearer

name and surname of person place, date signature
authorized to file an application*

* In the case of person authorized to submit the application on the basis of a power of attorney,
please enclose the relevant power of attorney
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OPERATIONAL TECHNICAL INSPECTION

APPENDIX NO. 9 - Application for in-service inspection

The information regime resulting from Article 13 of the Regulation (EU) 2016/679 of the European
Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the
processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC
(General Data Protection Regulation).**)

1 The Controller of your personal data is the President of the Office of Technical Inspection with its
registered office in Warsaw, ul. Szczesliwicka 34, post code 02-353.

2. Contact with the Data Protection Officer, appointed by the Data Controller, is possible via e-mail
(address: iod@udt.gov.pl).

3. Your personal data will be processed for the purpose of execution of the application for initial
inspection pursuant to Article 6(1)(e) of the General Data Protection Regulation, in connection with
Article 16(3) of the Act of 11 January 2018 on Electromobility and Alternative Fuels.

4. The recipients of your personal data will be only entities provided for by the provisions of generally
applicable law and employees of the Office of Technical Inspection.

5. Your personal data will be processed for the period necessary to execute the application, taking into
account the requirements arising from the provisions of law.

6. You have the right to access your data and the right to rectify, delete, restrict processing thereof, the
right to data portability (if applicable), the right to object.

7. You have the right to lodge a complaint with the President of the Office for Personal Data Protection if
you consider that the processing of personal data concerning you violates the provisions of the
General Data Protection Regulation.

8. Providing personal data is voluntary; however, it is a condition for the execution of the application.

** The person to whom the personal data belongs declares that he/she has read the
information on their processing
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OPERATIONAL TECHNICAL INSPECTION

APPENDIX NO. 10 - Description of repair or modernization carried out on the Device

Applicant
Applicant’s full name, including legal form
Date of application
Date dd/mm/yyyy

Manufacturer’s serial number

Enter the manufacturer’s serial number of the device
according to the descriptive plate

Description of repair or modernization

Make an appropriate description of the activities
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OPINION ON THE COMPLIANCE OF THE TECHNICAL DOCUMENTATION

APPENDIX NO. 11 - Application for issuance of an opinion

OFFICE OF TECHNICAL INSPECTION
Branch /Officein..................

Application for issuance of an opinion on the compliance
of the technical documentation of the designed charging
station with technical

Pursuant to Article 15(1) of the Act on Electromobility and Alternative Fuels of 11 January 2018 (Dz. U. item 317 as
amended), hereinafter referred to as the “Act”, | apply for an opinion regarding the compliance of the technical
documentation of the designed station with technical requirements specified in Article 13 and in regulations
issued pursuant to Article 17 of the Act (mark an X as appropriate):

O adesigned charging station”

(to the above mentioned type of station the provisions of Article 3 of the Act should apply respectively)

[0 adesigned publicly accessible charging station

(to the above mentioned type of station the provisions of Article 3 of the Act should apply respectively)
[0 acharging point which is part of the public road transport charging infrastructure

) Notel A charging station can consist of one or several devices controlled by one user interface.
Thus, the following principle applies: one user interface = one charging station, irrespective of the
number of devices.

1. Applicant’s data

applicant’'s name

street, building No., flat No. postal code, town/city
NIP phone No e-mail address
Name and surname of person preparing the application Phone No. E-mail address

Mailing address (if different from the above)

2. The planned installation address of the device or a description of the installation site
permitting the location
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OPINION ON COMPLIANCE OF TECHNICAL DOCUMENTATION

APPENDIX NO. 11 - Application for an opinion

3. Technical data of charging station

Type (brand name/mModel): o
Manufacturer's serial MU . . ...

Number of charging PoiNtS: . ... .
(number of sockets/plugs that permit simultaneous charging of vehicles, corresponding to the number of parking spaces)

Schedules:

1. Technical description of the device

2. Declaration of conformity as defined in Article 5(10) of the Act of 30 August 2002 on the conformity assessment
system (Dz. U. 2019, item 155)

3. Operating manual of the device in Polish

4. Drawing with a description of

a. the location of the device, in particular in relation to traffic areas, pedestrian traffic, parking spaces for vehicle
charging, explosion hazard zones,

b. protection of the device against mechanical damage and of the method for rainwater discharge, if the
environmental conditions of the device so require

5. Power supply diagram for the device, in particular indicating the equipment of the charging point permitting the
connection of the vehicle to the charging point and the consumption of electricity by the vehicle (supply
equipment), the size and type of protection, the kind and type of power supply cables

6. A copy of the report of technical acceptance of the electrical installation or electrical power connection

7. Opinion on meeting the fire protection requirements issued by a fire protection advisor

name and surname of person place, date signature
authorized to file an application
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OPINION ON COMPLIANCE OF TECHNICAL DOCUMENTATION

APPENDIX NO. 11 - Application for an opinion

The information regime resulting from Article 13 of the Regulation (EU) 2016/679 of the European
Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the
processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC
(General Data Protection Regulation).**)

1. The Controller of your personal data is the President of the Office of Technical Inspection with its
registered office in Warsaw, ul. Szczesliwicka 34, post code 02-353.

2. Contact with the Data Protection Officer, appointed by the Data Controller, is possible via e-mail
(address: iod@udt.gov.pl).

3. Your personal data will be processed for the purpose of execution of the application for initial
inspection pursuant to Article 6(1)(e) of the General Data Protection Regulation, in connection with
Article 16(3) of the Act of 11 January 2018 on Electromobility and Alternative Fuels.

4. The recipients of your personal data will be only entities provided for by the provisions of generally
applicable law and employees of the Office of Technical Inspection.

5. Your personal data will be processed for the period necessary to execute the application, taking into
account the requirements arising from the provisions of law.

6. You have the right to access your data and the right to rectify, delete, restrict processing thereof, the
right to data portability (if applicable), the right to object.

7. You have the right to lodge a complaint with the President of the Office for Personal Data Protection if
you consider that the processing of personal data concerning you violates the provisions of the
General Data Protection Regulation.

8. Providing personal data is voluntary; however, it is a condition for the execution of the application.

** The person to whom the personal data belongs declares that he/she has read the
information on their processing
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